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Step by Step Instructions
Begin on the Relay 2022 Schedule Page

Signing up and creating an account with Sched

Relay 2023 Schedule

Virtual Calendar

Our virtual calendar allows attendees to explore sessions, build their own agenda, register for sessions, learn about speakers,
and discover who will be attending sessions. It is recommended that attendees sign up for an account and use it to login to
Sched to bookmark your favorites, indicate your plans to attend, and/or sync meeting details to your phone or calendar. If you
have further questions contact Volunteer Services via email or phone at 941-256-8767.

Attendees can choose their preferred time zone, use this guide to explore the Sched functionality (calendar defaults to
CT otherwise). For those attending the sessions of the House of Delegates in person, the time zone in Houston, TX is
Central Daylight Time (CT), select "America/Chicago" as your time zone in SCHED - please note the appropriate meeting
times.

’ SCHED Relay 2023 Attending this event. 1 SIGNUP  LOGIN

f Sign up with Facebook

Relay 2023

Sign up with email —

Schedule ¥ Attendees Sign in with Google

Completely free and you
can...

m or m to bookmark your favorites and sync them to your phone or calendar. % Create a custom schedule.

m Take it with you on mobile.
Monday, September 11 Get listed in the directory.

Friday, October 20 )

11:00am CDT |o Attendee Check-in Filter By Date
B8 Sep 11 -Oct 22, 2023

5:00pm CDT Welcome Reception and Networking activity Filter By Venue
: 18700 John F Kennedy Blvd, Houston, TX
77032, USA

Saturdav QOctober 21 Filter Bv Tvpe



https://www.usms.org/volunteer-central/lmscs/lmsc-leadership-summit/relay-2023/schedule

Signup for an event
What's next

Relay 2023 is using Sched.
Create an account to build your personal schedule

9 Create a custom schedule of
and connect with other attendees. ===

sessions you can't miss

~ . .
C Sign up with Google t Complete your profile so other

attendees can meet you

0O Sign up with Facebook

Access your schedule from the

Sched mobil
Sign up with email 190 Mobfle apps

Already have an account? Sign in

Email signup What's next

Relay 2023 is using Sched.
Create an account to build your personal schedule

Create a custom schedule of
sessions you can't miss

and connect with other attendees.

Your name
Complete your profile so other
K 2 attendees can meet you
Email address Access your schedule from the
\ Sched mobile apps
1
v
Password

I've read and accept Terms and Conditions
and Privacy Policy

Create Account

Sign up with social account
Select “Create Account”

Already have an account? Sign in




On your profile page you will be able to update your privacy settings, add information about
yourself and/or upload a photo. Do not forget to save settings once complete.

Relay 2023

4P SCHED

My Schedule

Relay 2023

Log Out

0 e=0a

*g Schedule ¥ Attendees Search

Hi Jessica Reilly! Edit your profile settings and then go back to the event schedule.

Privacy & Email
o Make my profile & schedule public.

o Receive email reminders with your personalized schedule and feedback surveys.

If you'd like to receive
reminder emails about
meetings that have been
added to your personal
schedule, make sure this
option is selected.

—

o Receive email announcements and updates from the organizers.

Profile Info

Email

Name

Jessica Reilly K]

Company

U.S. Masters Swimming i

Website

Video Stream

jreilly@usmastersswimmingii
Position

Sr. Director, Business Operd;i

Location

Update username or password.




Relay 2023

only be used to highlight people you know also attending this event.

Connect Facebook

Photo

Upload New Photo
once complete.

Remove my photo

Do not forget to save settings

Save Settings

Not attending? Remove yourself from this event + Delete your account * Request your data .

Need help? View Support Guides

Event questions? Contact Organizer

Powered by Sched Conference Scheduling App

©2023 Sched - About - Privacy - Terms




If you select the option to receive email reminders with your personalized schedule, you will
receive an email reminder for your bookmarked meeting(s) on the designated day. (example from a
previous event)

2023 USMS Annual Meeting

—

=

w ' -Hi Jessica,
Here is your custom schedule for today!

Take it with you — Online » Mobile App * Print Ready * iCal Feed

Timezone: America/New York

Thursday, August 24

7:00pm-8:00pm EDT @ Zoom Meeting
South Central Zone Meeting

VIEW YOUR SCHEDULE

sc H EDOrganlze events? Use Sched to publish your event app & manage
attendance. Learn more.

Not attending this event? Unsubscribe.
Need help? View Sched Support Center.

Sched - 8605 Santa Monica Blvd #69687
Los Angeles, CA 90069




Creating your personal agenda
Begin on the Relay 2022 Virtual Schedule page:

Relay 2023

Relay 2023

-  Schedule ¥  Attendees B Man

Simplea
Monda i
" Expanded AppStore [ P> Google Play

Friday Grid

Find schedule or people Search

11:00am By Venue |tendee Check-in

@
5:00pm CDT Welcome Reception and Networking activity Filter By Date
[ Sep 11-0ct 22, 2023

Filter By Venue

Saturday, October 21 & 18700 John F Kennedy Blvd, Houston, TX

o 77032, USA
6:30am CDT Continental Breakfast - Event Networking
Filter By Type
All Attendees
7:30am CDT USMS 101 for New Volunteers Break
Deadline
P - Event Hosts
8:00am CDT Break
Experienced Event Hosts
Hospitality
8:15am CDT |o Relay Kick-Off: Event Development LMSC Velunteers
New Attendees
. - New Event Hosts
9:00am CDT Break
Recently Active Attendees
9:15am CDT USMS Sanctions & Best Practices for Event Hosts

Sanctions Chair Responsibilities & Best Practices

10:30am CDT Break

10:45am CDT De-Mystifying Open Water Sanctioning and Event Hosting



https://www.usms.org/volunteer-central/lmscs/lmsc-leadership-summit/relay-2022/schedule

If a meeting has a “pin” symbol it has already been pinned to your schedule by the host

Relay 2023

Relay 2023

Schedule ¥ Attendees

Monday, September 11
Friday, October 20

¢> Attendee Check-in
Welcome Reception and Networking activity
Saturday, October 21
Continental Breakfast - Event Networking
USMS 101 for New Volunteers
Break
|o Relay Kick-Off: Event Development

—

Break

=R~ v | f |

& AppStore | P> GooglePlay

Find schedule or people Search

e

Filter By Date
[ Sep 11 -Oct22, 2023

Filter By Venue
$ 18700 John F Kennedy Blvd, Houston, TX
77032, USA

Filter By Type
All Attendees

Break

Deadline

Event Hosts

Experienced Event Hosts
Hospitality

LMSC Volunteers

New Attendees

New Event Hosts




Select a meeting you are interested in. You will be able to see more details about the meeting, the
speaker(s), as well as add the meeting to your personal agenda.

Relay 2023

Relay 2023
Q

Monday, September 11

Schedule v Attendees

Friday, October 20

|o Attendee Check-in

® Welcome Reception and Networking activity

\

Saturday, October 21

o Continental Breakfast - Event Networking

\

USMS 101 for New Volunteers

\

o Break

\

|O Relay Kick-Off: Event Development

Break

\

USMS Sanctions & Best Practices for Event Hosts

Sanctions Chair Responsibilities & Best Practices

Break

Step 1: create a SCHED
account to build your
personal schedule.

Step 2: Check the circle of
the meeting you are
interested in attending.

Step 3: Once you see the
check mark, the meeting
will be added to your
personal schedule.

o EEVEL G Y VST G (1 i fying Open Water Sanctioning and Event Hosting

De=EE8

@ AppStore || P GooglePlay

Find schedule or people Search

(%]

Filter By Date
[ Sep 11-Oct 22, 2023

Filter By Venue
& 18700 John F Kennedy Blvd, Houston, TX
77032, USA

Filter By Type
All Attendees

Break

Deadline

Event Hosts

Experienced Event Hosts
Hospitality

LMSC Volunteers

New Attendees

New Event Hosts

Recently Active Attendees



https://relay2023.sched.com/signup
https://relay2023.sched.com/signup

In your SCHED settings, if you selected the option to make your profile public, you will be
added to the list of attendees.

Relay 2023

Relay 2023

@ Schedule v Attendees

Back to Schedule

Friday, October 20 - 5:00pm - 8:00pm

° Welcome Reception and Networking activity

Click here to remove from My Schedule.

Please note the appropriate time zone: 5:00 -8:00 PM CT*

Networking Reception/Heavy hors d'oeuvres

Friday October 20, 2023 5:00pm - 8:00pm CDT
Sam Houston | & II
Hospitality

Attendees (69) /

10



View your schedule anytime by selecting your profile icon in the top right of the screen and
selecting “My Sched”. Here you will see the meetings you have added as favorites.

4P SCHED e

2 | My Schedule

Relay 2023

Log Out

% Schedule ¥ Attendees 0 = un
— Back " AppStore i » Google Play

Jessica Reilly Edit Profile Find schedule or people search

U.S. Masters Swimming
Sr. Director, Business Operations @

Filter By Date
[ Sep 11-Oct 22, 2023

Filter By Venue
; 18700 John F Kennedy Bivd, Houston, TX
77032, USA

Filter By Type
All Attendees

Break

Deadline
Event Hosts
Experienced Event Hosts

Hospitality

| New Altendees
Friday, October 20 New Event Hosts

1:00am CD | o Attendee Check-in Recently Active Attendees

@
Saturday, October 21 p p ,1 — X
N ental Breakfast - Event Networking

£ M

5.00pm CD @ Welcome Reception and Networking activity

o Saved To My Schedule

11



Calendar Sync for Google Calendar, Outlook & Apple Calendar

If you have created a personal SCHED account, you’ll be able to sync your calendar:

’ SCHED Relay 2023

My Schedule

Relay 2023

Lo
‘ﬂ Schedule v Attendees  Search OD 'éll] &4 un

This event is available on your phone

1. Download the Sched App from the App Store or Google Play

2. Search within the Sched App to find your event:
"Relay 2023"

3. Sign up or Sign in to access your event

2 Do on the GETITON
@& App Store »’ Google Play

1. Download App 2. Find Event 3. Register

Calendar Sync for Google Calendar, Outlook & Apple Calendar

Subscribe in your calendar program to see this event alongside your meetings.

Apple Calendar
1. Choose a calendar to sync: My Schedule or Full Event Schedule

2. On next screen, set "Auto-refresh” to "Every hour" to ensure you get schedule changes.

Google Calendar
1. Choose a calendar to sync: My Schedule or Full Event Schedule.
Note: Google will only update the feed once per day, which means you could miss out on last minute

updates.

12



&P SCHED e

My Schedule

Relay 2023

Log Out

\ﬂ Schedule v Attendees  Search D 'éll] Man

This event is available on your phone

1. Download the Sched App from the App Store or Google Play

. L 2
2. Search within the Sched App to find your event: . I
"Relay 2023" 9
r 3
' -

3. Sign up or Sign in to access your event

GETITON
>’ Google Play

-

2. Find Event 3. Register

Follow the steps outlined for your
preferred calendar to sync with.

Calendar Sync for Google Calendar, Outlook & Apple Calendar

Subscribe in your calendar program to see this event alongside your meetings.

Apple Calendar
1. Choose a calendar to sync: My Schedule or Full Event Schedule

2. On next screen, set "Auto-refresh” to "Every hour" to ensure you get schedule changes.

Google Calendar
1. Choose a calendar to sync: My Schedule or Full Event Schedule.

Note: Google will only update the feed once per day, which means you could miss out on last minute
updates.

13



Time zone

The time zone in Houston, TX is Central Daylight Time (CT), select "America/Chicago" as your time
zone in SCHED. The virtual calendar defaults to the CT time zone.

2023 USMS Annual Meeting

2023 USMS Annual Meeting

\ﬁ Schedule ¥  Speakers  Attendees @ Y n

.’ AppStore Jl P Google Play

Find schedule Search

Events are displayed below in the America/New York timezone.
Timezone

/ America/New York hd
Filter By Date

B Jun 10 -Sep 10, 2023

You're speaking at this event! Manage & promote your sessions —

Saturday, June 10 Saturday, July 1

e Hybrid meetings. For those attending the sessions of the House of Delegates in person, the time
zone in Houston, TX is Central Daylight Time (CDT) — select “America/Chicago” as your time zone
in SCHED.

2023 USMS Annual Meeting

2023 USMS Annual Meeting

ﬁ Schedule ¥  Speakers  Aftendees [j =y n

.‘ AppStore i b= Google Play

Events are displayed below in the America/Chicago timezone.

Find schedule Search
. . . . Timezone
You're speaking at this event! Manage & promote your sessions —
America/Chicago v
Filter By Date

Saturday, June 10 Saturday July 1 L
B Jun 10-Sep 10, 2023
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